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We will contact you for payment. Please provide a contact name and best contact phone number. 
 

Name: Contact #: 

 For Security reasons, please do not provide credit card information on this form. 

Signature of Applicant Dated Signed 

 
LICENSING CHECKLIST FOR: 

REAL ESTATE SALES AGENT LICENSE 

State of Utah 
Department of Commerce 
Division of Real Estate 

 
 
 

All the following items are required and must be completed in order to obtain the Sales Agent License. 
If the application is not complete at the time of submission, it will delay approval and could result in 
a denial. Fees are nonrefundable and are due at the time of application submission. 

 
 

 
1.  SALES PERSON APPLICATION – Original, completed, signed and dated document issued by the 

Pearson VUE testing center (Sales Person Application - Page 1). 

2. QUALIFYING QUESTIONNAIRE – Original, signed and dated responses to document issued at the 
Pearson VUE testing center, and all supporting documentation requested for any “Yes” answers 
(Sales Person Application - Page 2) 

 

3.  UTAH DIVISION OF REAL ESTATE – CONSENT TO BACKGROUND CHECK (4 
pages) – Original, signed and dated document issued at the Pearson VUE testing center. 

PLEASE NOTE:  Fingerprints are now required.  Fingerprinting services are being 
performed at Pearson VUE (However ONLY FOR THOSE WHO HAVE MADE 
ADVANCE FINGERPRINTING APPOINTMENTS.  Private fingerprinting service 
vendors can also be utilized to perform fingerprinting for those who did not have their 
fingerprints taken at Pearson VUE ((2) blue FD-258 FBI fingerprint cards).   

 
4. CERTIFICATION OF LEGAL PRESENCE – Original, completed, signed and dated document 

issued by the Pearson VUE testing center. (A license number is not required for new sales agent 
applications). 

 
5.  CANDIDATE EDUCATION CERTIFYING DOCUMENT – Original, signed and dated document 

issued by the real estate school, (this document is only valid for one year and must be submitted within 90 
days of passing the exam), or valid education waiver issued by the Division of Real Estate. 

 
6. NON-REFUNDABLE FEE - $157.00 ($100 application fee, $12 recovery fund fee, $40 fingerprint 

processing fee, and $5 FBI RAPBACK enrollment fee) 

I certify that I have submitted the above items in a completed form and I understand that an 
incomplete application could result in delays or a denial. 
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160 East 300 South, PO Box 146711, Salt Lake City, UT 84114-6711 • realstate@utah.gov 
Telephone (801) 530-6747 • Facsimile (801) 530-6749 • Internet: www.realestate.utah.gov 
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